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1. O01mue moJIoKeHus.

1.1. [Jlannoe Ilonoxenue pa3paboTaHO HAa  OCHOBAHUM  JICMCTBYIOIIETO
3aKoHOJIaTeNhCTBA PD 0 BegeHNN JOKYMEHTO000pOTa 1 ydeTa y4eOHO-TIe1arorniecKon
NEATENIbHOCTH, B YACTHOCTH:

- ®enepanbHoro 3akoHa Poccuiickoit @enepanuu Ne 273 - @3 ot 29 nexabps 2012
rojia «O6 obpazoBanuu B Poccuiickoit deaeparumy;

- @epepanbHOro 3akoHa Poccuiickoit @eaeparuu ot 27 utoiig 2006 r. N 152-03 «O
MEPCOHAIBHBIX TAHHBIX»;

- [Tucema @enepanbHOro areHTcTBa o oopazoanuto ot 29 uronsg 2009 r. N 17-110
«O0 obecrnieueHnH 3alUThl IEPCOHATBHBIX JAHHBIX);

[Tucema MunuctepcrBa O6pazoanust 1 Hayku PO ot 13.08.2002 1. Ne 01-51- 088un
«O0 opraHu3anuy UCIOJIb30BaHUS HHPOPMAIIMOHHBIX 1 KOMMYHHKAITMOHHBIX PECYPCOB
B 0011100pa30BaTENbHBIX YUPEKICHUIXY;

- @®enepanbHoro 3akoHa Poccuiickoit @enepanuu ot 27 uronst 2006 roga Ne 149-03
«O6 undpopmaiuu, UHOOPMALIMOHHBIX TEXHOJIOTUAX U O 3aIIUTE HHPOPMALIUNY,;

- Ilocranosnenus IIpaBurenbctBa Poccutickoit @enepanuu ot 17 HosOps 2007 r. N
781 «O06 ytBepxaenun llomoxkenust 06 oOecrieueHUH O€30MACHOCTH MEPCOHATBHBIX
JAHHBIX TIPU UX 00pabOoTKe B MHPOPMAITMOHHBIX CUCTEMAaX NEPCOHAIBHBIX JTAHHBIX;

- Pacnopsukenne IlpaButensctBa P® ot 17.12.2009 1. Ne 1993 - p «O6
yTBepxkIeHnH  CBOJHOTO  MEpedYHs  NEPBOOYEPEIHBIX  TI'OCYHAPCTBEHHBIX U
MYHULUOAIbHBIX YCIYyTr, MPEIOCTaBISEMbIX OpraHaMd HWCIOJIHHUTEIbHON BIIACTU
cyObekToB PD 1 opraHamMu MECTHOTO CaMOYIIPaBJICHUS B 3JIEKTPOHHOM BHJIE, a TaKXKe
yCIIyT, TPEJOCTABISIEMBbIX B AJIEKTPOHHOM BHUJIE YUYpPEXICHUSIMH CcyObekToB PD u
MYHULUOATbHBIMHA YUPEKICHUSIMHU.

1.2. Hannoe IlojoxeHue yCTaHABIMBAET €AWHbIE TPeOOBaHUS TIO BEACHMIO
AJIEKTPOHHOI'O JKypHaja YyCIEBAa€MOCTH/ 3JIEKTPOHHOIO JHEBHUKA OO0YyYarollerocs
(OX/2/1) B TBOY COI um. A.M. Hlynaiikuna c. Crapeiii AMaHak, OMpeaesnser
ycinoBuss W mnpaBuia BefaeHus K, konTpossa 3a BeaeHueM DK, mnpouemypsl
oOecrieyeHus: TOCTOBEPHOCTU BBOAUMBIX B DK JaHHBIX, HAJAEKHOCTU MX XpPaHEHUS U
KOHTpoJig 3a cooTBeTcTBHEM OJXK TpeOoBaHMsIM K JOKYMEHTOOOOpOTY, BKIIIOYas
CO3/IaHHE PE3EPBHBIX KOMUMN, TBEPBIX KOMHM (Ha OyMa)KHOM HOCUTEIE) U JIp.

1.3. DJEKTPOHHBIM KIACCHBIM >KYpPHAJIOM/ SJEKTPOHHBIM JTHEBHUKOM HA3bIBACTCS
KOMIUIEKC MPOTPaMMHBIX CPEJICTB, BKJIIOYAIONINI 0a3y AAHHBIX M CPEACTB JOCTYyNa M
paboTHI C HEMl.

1.4. DAeKTPOHHBIN KypHaJ YCIIEBAEMOCTH/3JIEKTPOHHBIN THEBHUK 00yYarolIerocs
SBJISIETCSI TOCYIaPCTBEHHBIM HOPMATHUBHO-()MHAHCOBBIM JOKYMEHTOM.

1.5.BeaeHue 3IeKTpOHHOIO XKypHaJia IBISETCS 0053aTENbHBIM ISl KaX/10T0 yUUTels
Y KJIJACCHOTO PYKOBOJUTEIISL.

1.6.ITonnepxxanue wuHPOpMaIUU XxpaHsieldcs B 0a3e JaHHBIX JJIEKTPOHHOTO
KJIACCHOTO JKypHaja/ 3JIeKTPOHHOIO JHEBHHKA B aKTYaJbHOM COCTOSIHUM SIBJISICTCS
00s3aTEIbHBIM.

1.7. TTonb30BaTENSIMU AJIEKTPOHHOTO KJIACCHOTO KypHaJa/ 3JIEKTPOHHOIO JTHEBHHUKA
SBIIAIOTCS aJIMUHUCTpALUs 00111€00pa30BaTENIbHOIO YUPEKIACHUS, YUUTENS], KIACCHbIE
PYKOBOJUTENH, 00yYaIoUIecs: U poauTeNn (3aKOHHBIE TPEICTABUTEIIN ).

1.8.DneKTpoHHBIC THEBHUKH O0yJarOIIUXCS IMIKOJbI HAXOIATCS Ha CalTe
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1.9. OTBETCTBEHHOCTh 32 COOTBETCTBUE PE3YJIHTATOB yU€Ta ACHCTBYIOIIUM HOPMAMU,
B YACTHOCTH, HACTOSAILIEMY IOJOKEHUIO U JIOKAJIbHBIM akTaM, HeceT nupektop ['bOY
COUI um. A.m. lynaitkuna c. Ctapsiii AMaHak.
1.10. Cpok nannoro [Tosmoxenust He orpannueH. llonoxxenue nencTByeT 10
MPUHSATHSI HOBOTO.

2. 3agaum, pemaeMbple 3JIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

DNEeKTPOHHBINA KypHAJl UCIIONB3YETCS ISl pelieHuUs
CJIEIYIOIINX 3a7a4:

2.1. ABTomaTu3amus y4era ¥ KOHTPOJIA IPOLECCa YCIEeBAEMOCTH. XPaHEHHUE TaHHBIX
00 yCIeBaeMOCTH U MOCEIAEMOCTH 00yYarOIUXCSl.

2.2. duKcUpoOBaHUE U PErIaMEeHTallUs ITAlOB U YPOBHS (PaKTUUECKOIO YCBOCHHUS
y4€OHBIX MTPOrpamM.

2.3. BeiBoa un@opManuu, Xpassiiencs B 0a3e TaHHbIX, Ha OYMa>KHbIA HOCUTENb, JJIs
opopmiieHHsT B BHJE JOKYMEHTa B COOTBETCTBHHM ¢ TpeOoBaHusiMu Poccuiickoro
3aKOHOJIaTEIbCTBA.

2.4. OnepaTuBHBIN JOCTYI K OTMETKAM 3a BECh NIEPUOJ BEACHUS KypHaia o
BCEM IpeAMETaM, B JIF000€ BpeMs.

2.5. TloBblieHne 00BEKTUBHOCTH BBHICTABJICHHUS TPOMEKYTOUHBIX U UTOTOBBIX
OTMETOK 00YyYaroIUMCs.

2.6. ABTOMaTH3a1us NOATOTOBKHU OTUYETOB YUUTEIEH-IPEIMETHUKOB, KJIACCHBIX
PYKOBOJUTENEH, aIMUHUCTPALIUH.

2.7. IIporao3upoBaHue yCIIEeBAEMOCTH OTAENBHBIX YUAIIUXCS U KIJIACCA B IIEJIOM.

2.8.0neparuBHOe WHOOPMUPOBAHHE POAUTENCH (3aKOHHBIX MIPEACTaBUTENEH) W
oOyyJaroniuxcsi yepe3 MHTEPHET 00 yCNEeBAeMOCTH, TMOCEIIAEMOCTH YUYEOHBIX 3aHATUN

OOy4YarOMIMMHUCS, TOMAIIHUX 33JlaHUAX U MPOXOXKACHUH MPOTrpaMM MO Pa3IudHbIM

IIPEIMETAM.

2.9. Bo3MOXXHOCTh TPSIMOTO OOIIEHUS YYaCTHUKOB 00pa30BaTEILHOTO MPOIEcca BHE
3aBUCUMOCTH OT UX MECTOIOIOKEHUS.

2.10. IloBeiienne ponu uHbOpMaTH3aALKMKU O00pa30BaHUs, OPraHU3alUsl 00yUYEHUs C
HCTIOJIb30BAaHUEM CETEBBIX 00pa30BaTEIbHBIX PECYPCOB.

2.11. Co3pganue ycCIOBHA JUIsi CETEBOrO B3aUMOJACKHCTBUS BCEX YYACTHHKOB
00pa30BaTENbHOTO MpOLEcca: NEAaroroB, oOy4YaroUMXcsl U UX POAMUTENEH/3aKOHHBIX
MPEICTABUTEIICH.

3.IIpaBuia u mopsaaok padorsi ¢ IAK/I/L.

3.1. Aamunuctparop DXK/D/]

- YCTaHaBJIMBAET MPOrpaMMHOE obecrieueHue, HeooXxoaumMoe st paboThl
AJIEKTPOHHOTO KypHAJIA;

- obecrnieunBaeT HaAIexKaliee (PyHKIIMOHUPOBAHUE CO3JJaHHOM MPOTPAMMHO-
armnapaTHOM Cpebl;

- o0ecrneurnBaeT CBOEBPEMEHHOE CO3/JaHNE apXUBHBIX KOIUH;

- BMECTE C KJIACCHBIMU PYKOBOJIUTEISIMU U UHBIMH coTpyaHuKamu OV (B ciydae
CTOPOHHETO 000pYyA0BaHUs, Ha KOTOPOM ycTaHOBJIeH D)K) 3amoimHsAeT He0OXO0IUMbIe
dbopMbI.

3.2. [lonp30BaTenu NOay4aroT NePCOHATBHBIE PEKBU3UTHI JOCTYNA (JIOTHH, TAPOJIb) K
3JIEKTPOHHOMY >KypHaIIy B CIEAYIOLIEM MOPSIIKE:



- Yuutens-npeaMeTHUKH, KIIACCHBIE PYKOBOIUTENH, aIMUHACTPALUS IIKOJIBI
MOJIYYarOT PEKBU3UTHI JOCTyMna y anMuHucTpaTtopa DK/ /;
- PoguTenu noiyyaroT pekBU3UTHI IOCTYIA B Ha4aje y4eOHOro roja Ha KIacCHOM
COOpaHMHU WM B TEYEHHE y4€OHOTr0 rojla 4epe3 KJIAaCCHBIX PyKOBOJUTEIIEH.
- OOyuaronuecs Moxy4aroT peKBU3UTHI JOCTYIA B HaYalle y4eOHOI 0 rojia Ui Ipu
3a4MCIIEHUM B KONy Yy aaMuHuctpaTopa DK/D /1.
Bce mnonw3oBatenu OX/JJ] HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb CBOMUX
NEPCOHAIIbHBIX PEKBU3UTOB.

4.IIpaBa nu pyHKIHOHAJIbHBbIC 00SI3AHHOCTH Y4aCTHUKOB BeaeHust K/ /1
4.1 . Anmunuctparop DXK/D]]

AnmvunaucTpaTop 2XK/D]1 nmeeT mpaso:

* Pa3zpabatrbeiBaTh COBMECTHO C aJIMMHHUCTpPALIMEN IIKOJIbI, HOPMATUBHYIO 0a3y 10
BeacHmio DK/ ]1;

* YTOUHATH y KIIACCHBIX PYKOBOJUTEIEH CBEJEHUS O CIIMCOYHOM COCTaBe Kilacca,
y4€OHBIX FPYIIIL.

AnMuHuCTpaTOp 00s3aH:

» OpranumzoBath BHeApeHue DXK/DJ] B 'BOY COII um. A.M. lynaitkunaa c. Ctapslit

AMaHak;

» ObGecnieunth MepHI IO OecriepeOboHOMY (PYHKITMOHUPOBAHUIO DJIEKTPOHHOTO
KypHana;

* OOecneyuTh BCEX MOJb30BaTeNIeld PEKBU3UTAMHU JOCTYIIA K 3JIEKTPOHHOMY
KypHainy. Bectu 6a3y gaHHBIX MMOJb30BaTENECH U CTATUCTUKY PaOOTHI C AJIEKTPOHHBIM
KypHAJIOM;

* [loaroroButh (3ampamuBaeT y pa3pabOT4YMKa CHUCTEMBI, B CIydae CTOPOHHEU
OpraHu3allii, Ha cepBepe KOoTopod paszBepHyT DXK/DJ) KOMIUIEKT JOKYMEHTOB TIO
pernmaMmeHtanuu  ucnonb3zoBanus  DXK/DJ  kak  MHPOPMAIMOHHOW  CHUCTEMBI
NEePCOHANTBHBIX JIAHHBIX;

» KontpomupoBats paborocnoco0HOCTH cucTembl DK/D/1;

» Co3naBaTh pe3epBHbIE KOMMK 0a3bl JaHHBIX, B TOM YMCJIE U HA MaTepUaIbHBIX
HOCHUTEIISIX, HE pexe | pa3a B 1Be HEAENH;

* OcCylIecTBIATH CBSI3b CO CIIYKOOW TEXHUYECKON MOAAEPKKH pa3padoTurKa
DK/D[;

» KoncynbpTupoBats nonb3oBareneit 3K/3]] ocHOBHBIM mprueMaM paboThI C
POrpaMMHBIM KOMIIJIEKCOM.

* KontpommpoBaTs paboTy ¢ 37E€KTPOHHBIM KYpPHAJIOM BCEX YYACTHHKOB

00pa30BaTeIbLHOrO NpoLecca: aAMUHUCTPALUH, YUUTENIEH, YYCHUKOB U UX POJIUTENEH;

* ®opMHUpOBATH CCHUIKU Ha 00111e00pa30oBaTeIbHbIE U MIKOIBHBIE PECYPCHI;

» OOGecrneynBaTh CBOEBPEMEHHYIO KOHCYJIBTAIUIO IO BOMpOcaM paboThI ¢
3JIEKTPOHHBIM XYPHAJIOM;

 [IpoBOaUTH HIKOJIbHBIE CEMUHAPHI, HAMPABJICHHBIE HA U3YUYEHHUE BO3MOXKHOCTEN U
Croco00B pabOTHI C ANEKTPOHHBIM KYPHAIOM;

* Ilpu HEOOX0IMMOCTH, IO TPEOOBAHMIO YUUTENEH-NIPEIMETHUKOB U KIIACCHBIX
pykoBoauteneH, GopMHUpOBaTH HEOOXOAUMbIE OTUYETHI B IEYaTHOM BH/IE.

* OCyIIEeCTBIATh €KEMECSIIHO MOHUTOPUHT aKTUBHOCTH TI0OJIb30BaTENICH CHCTEMBI
DK/,

* IlonaepxuBath CBSI3b C POJAUTESIMU U OCYIIECTBISATH HEOOXOAUMbIC

KOHCYJIBTALIMK IO BOIIPOCAaM MOJKIIFOUEHHSI K CUCTEME U paOOThI C ANEKTPOHHBIM
KYPHAJIOM.



4.2. lenonpounsBoaurens OY

JenonpousBoauTeb MIKOJIbI UMEET IIPABO:

e llomy4aTts CBOEBPEMEHHYIO HHANBUAYAIbHYIO KOHCYJIBTALUIO 10 BOIIPOCaM
paboThI C JIEKTPOHHBIM JKYPHAIOM;

Jlenonpon3BOAUTENb IKOJIBI 00s3aH:

* IlpengocraButh cnucku kiaccoB (koHTHMHTeHTa OVY) © CHUCOK yuuTenen
aamuHuctparopy 97K/DJ[ B cpok A0 5 ceHTAOps KaXa0ro roja; ornepaTMBHO BHOCHUTD
TEKyLIUE U3MEHEHHUS 10 COCTaBy KOHTUHI€HTa 00Yy4aroluXcsl, yYuTenen u T.1.;

KiaccHble pykoBoAUTENN:

KitaccHbIll pyKOBOAUTED UMEET MPABO:

*[TonyyaTh CBOEBPEMEHHYIO KOHCYJIBTAIMIO IO BOIPOCaM padOThI € AIEKTPOHHBIM
KYpHAJIOM;

*IIpu cBOEBpEMEHHOM, MOJTHOM M KaUECTBEHHOM 3aIIOJIHEHUH 3JIEKTPOHHOIO
KypHaja yYuTeIIMU-TIpeIMETHUKAMU (DOPMHUPOBATH OTYETHI IO paboTe B

AIEKTPOHHOM BHJIE:

*OTYeT 0 MOCEeIIaeMOCTH Kiacca (1o Mecslam);

[ IpeaBapuTeabHBIN OTUET KIACCHOTO PYKOBOJUTENS 32 YUEOHBII NEPUO;

*OT4eT KJIACCHOTO PYKOBOJIUTENS 32 YUeOHBIN EPUO/T;

*toru ycieBaeMoCTH Kiacca 3a yu4eOHBIN Mepuo;

*CBOJIHAs BEJOMOCTb yU€Ta YCIIEBAEMOCTH 00YUaIOLIMXCs KIacca;

*CBOZHAs BEJOMOCTD y4eTa MOCEHAEMOCTH.

*Co3aaBaTh 1 MyOJUKOBATH OOBSIBICHUS TSI POJIUTENCH (3aKOHHBIX
npeacTaBuTeNel) U 00y4aroNIMXcs Ha SJIEKTPOHHOU TOCKE OOBSBICHUN;

*BecTu TMUHBIN 27EKTPOHHBINA TOPTPOIHO.

KrnaccHblil pykoBoauTENNb 0053aH:

*[IpoxoauTh 00y4eHHE Ha MKOJIBHBIX CEMUHAPAX, HAMPABIEHHBIX HA U3YUYCHUE
IPUEMOB palbOTHI C AIEKTPOHHBIM KYPHAIOM;

*3amoJHATh U CIEIUTh 33 aKTYaIbHOCTHIO JAaHHBIX 00 00yYarouuxcsi CBOEro Kiacca
U UX poauTensax( 3aKOHHBIX MPEICTaBUTEINSIX );

» KontponupoBath cBOeBpeMEHHOE (€KEHEEIbHOE) 3a0THEHNE 0a3bl JaHHBIX
DXK/3]1 06 oOyvaromuxcst yauTeIssMU-IIPeIMETHUKaAMH; BECTU MOHUTOPUHT

YCHEIIHOCTH 00y4YeHUs

 IlpeaocraBisaTh peKBU3UTHI AOCTYyNA (JOTHH, TAPOJIb) POAUTENAM (3aKOHHBIM
npeacTaBuTeNsaM) U ooyyatonumes OV

* OpranuzoBaTh cOOp KOMIUIEKTa JJOKYMEHTOB IO 00€CIIEYEHHIO 3aKOHOJaTEIbHBIX
TpeOOBAHMI O 3aIUTE NEPCOHATBHBIX JAHHBIX 00YyYaIOIUXCS;

* Brocutb npu He0OXOAUMOCTH B 3JIEKTPOHHOM KypHaje (haKkThl TPOIYyCKa 3aHATUI
00yYaroMMUCs M0 YBOXKUTEIbHON PUUNHE;

* ExeHenenbHO KOPPEKTUPOBAThH BHICTABIICHHBIE YUUTEISIMU MIPEIMETHUKAMU
(hakThI IPOITyCKa 3aHATHI 00yJarOIIMMHUCS;

« ®opMHUpOBaAThH U MyOJIUKOBATH NMEPEUEHB KIACCHBIX MEPONPHUATUNA HAa MECSII B
3JIEKTPOHHOM paclUCaHuU.

* OnoBeniaTh pOaUTENEH HEYCIEBAIOMIMX 00yYarOUUXCsl, 00yUaromuxcs,
MPOIMYCKAOIINX 3aHATHS 10 HEYBAXUTEIbHON TPUUYNHE;

* [IpoBoauTth 0O0yueHuUE il YYEHUKOB U POJUTENEH (3aKOHHBIX MIPEICTaBUTEINEH )
o pabdote ¢ DXK/D/];

*  Opraau3oBaTh 00MEH HHPpOpPMAIIUEH ¢ 00YUIAIONTUMUCS U POTUTEIIMU
(3aKOHHBIMU NPEJICTABUTEISIMH );



e OcCylecTBIsATh KOHTPOJIb JOCTYIA POAUTENEH (3aKOHHBIX MPEJCTABUTENECH) U
obyuarommxcs kK cucreme DK/I/I.
4.4. Yunrens:

Yuurenbs uMeeT npaso:

* IlomyyaTh CBOEBpEMEHHYIO KOHCYJIBTALIMIO IO BOIIPOCAaM padOoThI €
3JIEKTPOHHBIM KYpPHAJIOM;

*  @opMHPOBATH CBOU IEKTPOHHBIEC YUEOHBIE KYyPChl, UTOTOBBIE, IPOMEKYTOUHBIE
U CPE30BbIE€ TECTOBBIE PAOOTHI M MCIIOJIB30BATh UX MPU MPOBEICHUH YPOKOB;

* OO6cyxnaTh ¥ BHOCUTD MPEIJIOKEHUS M0 YIyUIICHHIO pabOThI C AIEKTPOHHBIM
JTHEBHUKOM,;

* Ilpu cBOEBpEMEHHOM, OJHOM M KaYECTBEHHOM 3aIIOJTHEHUHN 3JIEKTPOHHOIO
KypHasa (OpMHUPOBATH OTUETHI 1O pabOTe B AIIEKTPOHHOM BUJIE:

» KaneHgapHO-TEMaTHYECKOE TUIAHUPOBAHUE;

* Hrorm ycrieBaeMoCTH 10 TIPEIMETY 3a yUIeOHBIN MEpUOI;

e Ortyer yuuTens-npeIMETHUKA 0 OKOHYaHUHU YUYE€OHBIX IEPUOJIOB U UTOTOBBII;

*  Oruer u rpaduk «/IuHamuka cpennero 6amia mo npeaMeTy».

* Co3pgaBaTh U MyOJIUKOBATH OOBSIBICHUS Ha 3JIEKTPOHHOM JI0CKE OOBSIBICHHUI;

*  Bectu muuHBII 2JIEKTPOHHBIN TOPT(OIIHO;

Yuurens 00s13aH:

* IIpoxoauts 0OydyeHHE HAa IKOJIBHBIX CEMUHApaX, HAIIPABJICHHBIX HA U3YUYCHUE
IPUEMOB palbOTHI C AIEKTPOHHBIM >KYPHAIOM;

* 3anoIHATh AAEKTPOHHBIN KypHa! 10 18.00 yacoB Kax0ro AHS B TOUKAX
skcrutyarauu DK/,

*  EKEIHEBHO 3aMOJHATH JAHHBIE MO TOMAIHUM 33JJaHUSIM;

« CucremMaTH4eCKH IPOBEPATH U OIIECHUBATH 3HAHMS O0YUYaIOIIMUXCS, a TAKKE
OTMEYaTh MOCEUIAEMOCTh B 3JIEKTPOHHOM JKYypHAJIE;

* BbIcTaBasATh UTOrOBBIE OTMETKM OOYYAOIIMMCS 32 YU€OHBIN NEPUOJ, TOJ,
9K3aMEH U

UTOTOBBIE OTMETKM HE IIO3/IHEE CPOKOB, OrOBOPEHHBIX IPUKA30M 10 IIKOJE IO
3aBEpPIIEHUN y4eOHOT0 NEPHOJA;

* Ilpu HE0OXOIMMOCTH OMOBEIIATh POJAUTENEH HEYCIEBAIOIIUX 00YUYarOIINUXCH,
oOyyJaronuxcs, MpoMmyCKaroUuX 3aHATUS;

« Jlo Hauana y4eOHOro rojia co3/1aTh KajJeHAapHO-TEMaTHUECKOE IJIAaHUPOBAHUE U
BHEIPUTH €Tr0 B DJEKTPOHHBIM KypHal. KoimuecTBO 4YacoB B  KaJIEHAAPHO-
TEMaTUYECKOM TIaHUPOBAHUU JIOJKHO COOTBETCTBOBATH YUYEOHOMY ILIaHY;

« Bectu Bce 3anmucH 1o BceM y4eOHBIM npeaMeTaM (BKIIIoUYasi YpoKH 110
MHOCTPAaHHOMY SI3bIKY) Ha PyCCKOM SI3BIKE;

e OmnpenennuTts COCTaB MOATPYIIIL, IIPU ACIEHUH KJIacca MO MPEeIMETY Ha
HNOJATPYIIIbI, U COOOIUTh agMuHucTparopy XK/D/I.

* Bectu 3ammucu ypoKOB, IPOBEJICHHBIX 32 OTCYTCTBYIOIIETO YUUTENS B IEHb
MIPOBEJECHUS 3aMEHbI YPOKOB;

* Ha cTpanuue 31eKTpoHHOTO )KypHana « TeMbl ypOKOB U 3a1aHUS» BBOJUTH TEMY,
W3YUYEHHYIO Ha YPOKE, BBIIOJHAEMBIE 3aJaHNs U TUN 3TUX 3aJaHUN.

4.5. Anmunuctpatop caiita OY

i PasMmeraer Ha MIKOJBHOM CalTe HOPMATHBHO  — IPABOBBIC JOKYMEHTHI 110
BEJICHUIO

K/,



& Pasmemaer Ha caitte OY mamsTKH, HHCTPYKIHIO 110 padote ¢ DK/D]] ns
YUYEHHUKOB, pOAUTENIEeH (3aKOHHBIX MPEICTABUTENEH ), IE1aroroB.

4.6. 3amectutens aAupexropa no Y BP

3amecturens qupekropa no Y BP nmeer

paBo:

* IlomyyaTh CBOEBPEMEHHYIO HHAMBUIYAJIBHYIO KOHCYJIBTALMIO 10 BOIPOCaM
PaboThI C 3JIEKTPOHHBIM KYpPHAIIOM;

* BecTtu nu4HbBIM 371€KTPOHHBINA MOPTHOIHO.

3amecturenb qupekTopa no Y BP o0s3aH:

» COBMECTHO C IPYTUMU aJIMUHUCTPATUBHBIMH COTPYIHUKAMH pa3padaThIBaTh
HOpMaTHBHYIO 0a3y ans Beaenust DXK/D]1 nns pasmenienus Ha caiite OV,

« QopMHPOBATh PaCIUCAHUE 3aHATUM 10 KJaccaM, YUUTEISIM U KaOMHETaM B HaJaJie
y4eOHOTr0 rojJia, Npu HEOOXOAUMOCTH MMPOBOUTH KOPPEKTUPOBKY PACIIHCAHHS;

* IlpoBepsTh HAIMUKE KaJIEHAAPHO-TEMATUYECKOTO TUIAHUPOBAHUS B JIEKTPOHHOM
YKypHaJe IIKOJIbl Y yUuTeNel MpeIMETHUKOB A0 Hayana y4eOHOro roja;

* KoHTposmpoBaTh CBOEBPEMEHHOCTh  3allOJIHEHHUS  JJIEKTPOHHOTO  KypHaia
YUUTEISAMU-TIPEAMETHUKAMHA U KJIACCHBIMU PYKOBOJUTEISMHU C MOMOILIbI0 «OTyeTa o
JOCTYTE K KIIACCHOMY JKYpHaILY»;

* Omnpenenarb Touku dkcrutyaTanuu IXK/D]1 (B ciiydae HeIOCTaTOYHOM
TeXHUYECKOM ocHameHHoCcTH OY)

* Co3naBath U MyOJIMKOBAaTh OOBSABICHUS HA SJEKTPOHHOU JTOCKE OOBABICHUN 00
U3MEHEHHUSIX B pAaclUCaHUU W APYrod omnepaTuBHON WHGOpPMAMKU I YYUTENeH,
YYEHUKOB U POJAUTEIIEH;

* AHanu3WpOBaTh JaHHBIE 10 PE3YJBTATUBHOCTH Y4YEOHOTO TIpolecca |, TpH
HEeoOXxoauMocTH; (OpPMUPOBATH HEOOXOJAMMBIE OTYETHl B OyMa)XHOM BHJE IO
OKOHYAHHIO YYEOHBIX IEPHOJIOB:

 JIBmkeHue 00yUaromuxcs Mo MIKOoJIe B TeUeHUE yueOHoro roja ( mpuObIBIIKE,
BEIOBIBIIINE, TIEPEBEACHHBIC B IPYTOM KJIacc);

& Criucku 00ydaromuxcs Mo Kiaccam;

* Cnucok BBIOBIBIIUX O0YYaIOIIMXCA 32 MEPUO;

* Cnucok npuOBIBIIMX 00YUYalOIIUXCs 3a MEPUO;

* HanojaHseMoCTb KJIaCCOB;

* OT4eT 0 nmocenaeMocTu kiacca (1o Mecsiam);

* Uroru ycneBaemMocTu Kiiacca 3a y4eOHbIN IEPUOLT;

* CBojiHast BEZJIOMOCTh y4€Ta yCIEBAEMOCTH 00yJarOIINXCs Kilacca;

» CBojHas BEAOMOCTb y4€Ta MOCEIIAEMOCTH.

4.7. IupeKTop WIKOIBI:

JIupekTop IIKOJIBI UMEET MPaBo:

» Hasznauarb COTpyAHUKOB IIKOJIBI HA UCIIOTHEHHE 00S3aHHOCTEH B COOTBETCTBUH C
JAHHBIM ITOJI0KCHUEM;

* OO6o3HavaTh Ha (hOopyMe TEMBI I 00CYKACHUS, Kacaroluecs: 00pa3oBaTeIbHOTO
mpoliecca, U mpolecca yrpaBJICHHS KOJIOM;

* [lyOGnukoBaTh IPUKa3bl U TOJIOKECHUS, U3/]JaBAEMBbIE B IIIKOJIC, B pa3/ieie

«JloKyMeHTBI».

JIMpeKTop LIKOJIbI 00sI3aH:

 Pa3pabarbiBaTh U yTBEpKJaTh HOPMATUBHYIO U UHYIO IoKyMeHTauuo OV no
Beaenuro DXK/DI;

* OcyuiecTBIsATh KOHTPOJIb 3a BenenueM DK/D/] e pexe 1 pasza B mecs.



* Co3marh Bce HEOOXOAMMBIE YCIOBUSA ISl BHEIPEHUS M OOecredyeHHsl padoThl
AJIEKTPOHHOI'O JKypHaJla B 00pa30BaTeIbHOM TMPOIECCE W MPOIECCE YMNPaBIICHUS
IIKOJION; ONpeneNsaTh TOUKH dKcuryaTanuu IXK/D]1;

* [lpegycmMarpuBath  KOMIIEHCAIIMOHHBIE  JIOIUIAThl  YUUTEISAM-IIPEIMETHHUKAM,
KJIACCHBIM PYKOBOJUTENSIM, aaMuHucTpaTtopy OXK/OJ] 3a paboTy ¢ 3IEKTPOHHBIM
KYPHAJIOM C YUETOM MX Harpy3ku Ipu paboTe ¢ CHCTEMOM.

5.00mue npaBu/ia BeJeHUs 3JIEKTPOHHOI 0 KJIACCHOT0 )KypHAaJia

5.1. Baecenne wuHbOpMAMK O 3aHATUM W OO0 OTCYTCTBYIOIIMX JIOJDKHBI
MPOU3BOJIUTHCS MO (PaKTy B JIeHb NMpoBeleHUs. Eciau 3aHsATHE TMPOBOAMIOCH BMECTO
OCHOBHOI'O TpernojaBaressi, GakT 3aMeHbl JOJDKEH OTpakaTbCsi B MOMEHT BHECEHUS
YYETHOU 3aIIUCH.

5.2. Buecenme B kypHanm wuHbOpPMAIMK O JIOMAIIHEM 3aJaHUHM  JIOJDKHO
MIPOU3BOJIUTHCS B JICHb IPOBEACHUS 3aHATHS. 3aIaHUE JOJPKHO BHOCUTHCS B )KYpHAIl HE
no3jHee, ueM yepe3 1 yac mociie OKOH4YaHMsI BCEX 3aHATUN JaHHBIX 00yYarOIINXCs.

5.3. Pe3ynbTarsl OlleHUBAHUS BBITTOJIHEHHBIX 00yUYalOIIUMHUCS padOT JTOJKHBI
BBICTaBJIATHCS

B cooTBeTcTBUM € NpUHATBIMA B ' BOY COIIl um. A.M. Illynaiikuna c. Crapsliii
AMaHak TIpaBUJIaMU OLEHKUM paboT, HO HE MO3/JHEE OJHOM HEeAENu cO JHSA MX
IIPOBE/ICHMUSL.

54. B 1-x kmaccax oTMeTkH, aomamiHue 3afganus B IXK/DJ] mo ydeOHbIM
IpeaMeTaM HE CTaBATCA. Benercs TOMbKO ydeT NpUCYTCTBUS, OTCYTCTBHS, JBUKECHUS
00yuyaromxcs, OCYIIECTBISAETCS OOLIEHUE YUUTENS C POJUTEIISIMU.

5.5 ApXuBHOE XpaHEHHE YYETHBIX JAHHBIX JIOJDKHO IMPENyCMaTpPUBATh KOHTPOJb
32 MX IEJIOCTHOCTBIO M JOCTOBEPHOCTbIO Ha MPOTSDKEHHWHM BCErO HEOOXOJIMMOTO
CpOKa, HallpUMEpP, C TOMOUIBIO JJIEKTPOHHOM MOMIUCH. DJIEKTPOHHOE XPaHECHHE
ApPXUBHBIX JAHHBIX JOJHKHO OCYLIECTBIISTBCS MUHUMAJIbHO HA JIBYX HOCUTEISX WU
XPAaHUTHCS B PA3HBIX NTOMEIICHUSIX.

6. YcJ10BHSI COBMEIICHHOT0 XPAHEHHS JAHHBIX B 3JICKTPOHHOM BH/I€ M HA
OyMasKHbIX HOCHTEJISIX

6.1. B ciaydae HeobxomumocTu wucmoiib3oBaHus JlanHbIX DK M3 2JIEKTPOHHOM
dbopMBI B KadeCcTBE IMEUATHOTO MOKyMEHTa WH(pOpPMAaIUs BBIBOJIUTCS Ha IEYaTh H
3aBEPSETCS B YCTAHOBJICHHOM TOPsAKE. APXMBHOE XpaHEHHE YYETHBIX JIAHHBIX Ha
OYMa)KHBIX HOCHUTEJSAX JOJKHO OCYILECTBIISITECS B COOTBETCTBUU C JICUCTBYIOIIUM
AJMUHUCTpaTUBHBIM periaMmeHToM PocoOpHan3zopa, yTBEp)KIEHHBIM MPHUKA30M
Muno6pnayku Poccun ot 21 ssuBapst 2009 r. Ne 9.

6.2 CBojgHas BEIOMOCTh MTOTOBOM YCIEIIHOCTH Kjlacca 3a Y4eOHBbIM Toj
BBIBOJIMTCSI U3 CUCTEMBI yueTa B TOM BHJIE, KOTOPBIA MPEIyCMOTPEH ACUCTBYIOIMIMMHU
TpeOOBaHUSIMHU ApXUBHOU CiaykObl. Eciu pgaHHbBIE MO yuyeOHOMY TrOAy XpaHsTCS B
AJIEKTPOHHOM BHJIE, CBOJHASI BEJOMOCTh MOXKET OBITH IEpelaHa B apXHB cpasy IO
3aBEPILICHUU BEJICHUS Y4eTa B COOTBETCTBYIOIIEM KJIIACCHOM ypHaJe.

6.3 IIpu BegeHUU yuyeTa B SJIEKTPOHHOM BHUJI€ HEOOXOAMMOCTh BBIBOJA JAHHBIX Ha
nevyaTh JJISi MCIOJB30BaHUS B KAdyeCTBE JIOKYMEHTA OIPENEseTCs] COOTBETCTBUEM
ucronbzyemoir nHpopmarmonHo cucrembl ['OCT PUCO 15489-1-2007 «Cucrtema
CTaHAapTOB MO WH(MOpMaIuu, OUOTMOTEYHOMY U U3JATEIbCKOMY JIeTy. YTIpaBJIeHHE
nokymeHTamu. O01ue TpeOOBaAHUS .

6.4. OTBETCTBEHHOCTh 3a XPAaHEHHE YUYETHBIX [aHHBIX HA OJJIEKTPOHHBIX U
OyMa)KHBIX HOCUTEIISIX HECET AUPEKTOP 001I1e00pa30BaTEILHOTO YUPEKACHHUA.



6.5 B KoHIIEe KaKI0r0 y4eOHOro roa 3JEeKTPOHHBIE KYPHAIIbI, IPOXOASIT
IPOLEIYPY apXUBALMH 10 KJlaccaM. JTO AENIAal0T KIACCHbIE PYKOBOJUTEIU. ApPXUB
TI0 KJIACCY CHAETCS 3aMECTUTENIO AUPEKTOPa 001IE00pa30BATEIBLHOTO YUPEKICHUS
o YBP.

7. Ilpenocrasienue ycayru /1 (mHpopMupoBaHUs 00yYAOIIMXCH U UX
poauTesieil (3AKOHHBIX MPeCTABUTeeH) 0 pe3yIbTaTaX 00yUeHus)

7.1. Ilpu BeneHuM yudera yCIeBa€MOCTH ¢ MCMojb30BaHueM XK oOydaroniumes u
UX PpOAMUTENSIM (3aKOHHBIM TPEACTaBUTENSAM) OO0ECIEYMBACTCS BO3MOXKHOCTh
OIEpaTUBHOIO MOJy4YeHUs uHpopManuu 0Oe3 oOpameHus K coTrpyaHukam OY
(aBTOMATHYECKH).

7.2. Jlna poautenedl (3aKOHHBIX MPEICTAaBUTENEH), KOTOpPbBIE 3asgBWIM O
HEBO3MOYKHOCTH WJIM HEKEJAHWU MCIOJb30BaTh JOCTYN K 3JEKTPOHHBIM (hopmam
IpeacTaBlieHus WH(OpManuu, IO0JKHO OBITh o0ecredyeHo HH(DOPMUPOBAHHE O
pe3yibraTax OOy4YeHHs HE peXe, YeM OJUH pa3 B HEAENI0 C HCIOJIb30BaHUEM
pacreqyaTky pe3yJbTaToB.

7.3. JocraBka wuHboOpMaluu OOy4arOIIMMCS W HMX POAUTENSIM (3aKOHHBIM
IPEICTaBUTEISIM) MOKET OCYIIECTBISTHCS B COTJIACOBAHHOM (popMeE, B HaCTHOCTH, TIO
YKa3aHHbBIM MMM KOHTAaKTHBIM JAaHHBIM, JMOO BBEIEHHBIM CaMOCTOSTENIBHO.
[lepemaya KOHTAKTHBIX JAHHBIX JOJKHA OCYIIECTBIATHCS POIUTENSIMHU MHUCHMEHHO
WIA C TMPUMEHEHHEM 3JIEKTPOHHBIX CHCTEM IMepeladdl JOKYMEHTOB 3JIEKTPOHHOM
MOJINKCHIO.

7.4. Uudopmarusi 06 HITOTOBOM OLIEHUBAHUH (TI0 pe3yibTaTaM yueOHOTO MepHo/Ia,
y4eOHOTO Tojia) U Ha 3K3aMEHax B TPAJUUMOHHOW (hopMe JOJKHA OBITh JOCTYIHA
OOyYarOIIMMCS U UX POJUTEISM (3aKOHHBIM MPEACTABUTENSIM) HE MO3KE CYTOK MOCIIEe
MIOJTyYeHUS Pe3yIbTaTOB.

7.5. PogutensaMm (3aKOHHBIM MpPEACTaBUTENSIM) OOydYarouuxcst Jisi IpOCMOTpa
JOCTYITHA TOJIBKO MH(OpMaIus 00 yCreBaeMOCTH, MOCEIIAEMOCTH CBOETO pebeHKa, a
Takke nH(popmaIus o COOBITHIX B KJ1acce, 001eo0pa3oBaTeIbHOM YUPEKICHHH.

8. KoHTpoJb 32 BeleHHEM JJIEKTPOHHBIX KJIACCHBIX ’KYPHAJIOB.

8.1. KoHTponb 3a BEOEHHEM JIIEKTPOHHOIO KIIACCHOTO KYpPHAJIA OCYLIECTBIISIOT
JUPEKTOP 00111€00pa30BaTEIbHOTO YUPEXKIECHUS U 3aMECTUTENb aJupekTopa no YBP
HE PE’Ke OJHOI0 pa3a B MECHILL.

8.2. B xoHIIe Ka)xJ10r0 y4eOHOT0 Mepro/ia U B KOHLE yUeOHOI0 roJia 3JIeKTPOHHBIH
YKypHaJ IpOBEPSAETCS aIMUHACTPATOPAMU € LENBbI0 KOHTPOJIA 3a:

- BBINIOJIHEHUEM KaJICHIapHO-TEMATHYECKOI0 IJIAHUPOBAHUS IO MPEeIMETaM;
- OOBEKTHUBHOCTBIO BHICTABJIECHUSI UTOTOBBIX OTMETOK 32 Y4€OHBIN NEPHO/;

- BBINOJHEHHEM IpadrKa KOHTPOJIBHBIX padOT MO MpeaAMETaM;

- IPaBWIBHOCTBIO 3aIMCEN MPOBEAECHHBIX YPOKOB.

8.3. Utorn KOHTpOJI JOBOJATCS 10 CBEACHUS MEAaroroB o0ieo0pa3oBaTeIbHOro
YUPEKIACHHUSL.
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